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Transportation



Understanding the Policy

“Special education specialized transportation 
services include transport to and from the 

beneficiary’s pick-up and drop-off site where 
Medicaid services are provided.  It includes no more 

than two one-way trips on a date of service.”



“The need for special education transportation must be specified in the 
beneficiary’s IEP/IFSP treatment plan. Medicaid may reimburse for special 
education transportation when a beneficiary receives a Medicaid-covered 

service on the same day.”

Understanding the Policy

IEP/IFSP 
Provision 
EXAMPLE:



“Medicaid does not reimburse for transportation 
provided in a regular or general education school 

bus. There is no additional payment for an 
attendant.”

Understanding the Policy



DOCUMENTATION of RIDERSHIP

 Date of Ride (one-way), this could be split into AM & PM

Trip Log Should Contain the Following Information:

 Beneficiary Name  Beneficiary Date of Birth or UIC#



ISD’S RESPONSIBILITIES

• Maintain / distribute trip logs
• Archive trip logs
• Train bus drivers or contracted vendors to record 

student rides on the provided trip logs
• Gather Transportation Cost Data for Medicaid Facility 

Settlement Annual Cost Report from SE4094



Example of a non-electronic trip log:

Student Attendance is recorded daily for both AM and PM routes (one-way trips)
for a two week period.



Data entry may be required to capture the rides recorded on a non-
electronic trip log, in order to generate transportation claims.  Data 
entry could be done in Excel, Access or some other software program.



Student 
Names

Birth Dates or 
UIC#

Route 
Number & 
Description Ride Dates

Below is an example of a trip log sheet that can be scanned & data automatically 
uploaded into a database, with minimal data entry.  



Driver’s fill in for days when student is either present or absent, depending how the 
school district wants to capture the data.

The Route sheets are scanned and verified.

The information from the trip logs is downloaded and sent to the billing vendor. Or, if 
you are an ISD biller, you would upload into your billing system.

Reduces the time it takes to manually enter data from a non-electronic trip log.

The larger the district, the use of electronic trip logs is more appealing than 
manual data entry.

With an Automated Trip Log:



• Data from scanned trip logs can be transferred to Excel, Access or another type 
of database program.   From there, the data file could be uploaded to the billing 
vendor or into your billing system. 



Taxi & Private 
Vehicle Transportation



How Does Your District Track Taxi Rides or Parent Transport?

Taxi Ride OR Parent Transport Log

Taxi Receipt



BEFORE A BUS RIDE IS CONSIDERED MEDICAID BILLABLE, A DIRECT HEALTH-RELATED SERVICE MUST BE 
PROVIDED ON THE DAY A STUDENT HAD ONE-WAY TRIP(S)



Section 6.2 of School Based Services Policy

Reimbursement for Specialized Transportation



Example of Blank SE-4094



Section 6.2.B Specialized Transportation Reconciliation & Settlement

Reimbursement for Specialized Transportation



ISD’S RESPONSIBILITIES

Timely Filing Billing Limitation – MSA 16-37

Access bulletin online, for additional information.
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