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Quick Fill Education Form 

The Quick Fill Education Form provides us the information needed to understand the education you want your learner to 

have and to complete applications for continuing education.  Your answers should be based on the overall activity goals 

and should not focus on individual sessions or presentations.   Be as thorough as possible with your answers.   

If you need assistance with completing this form, contact Linda Holton at 517-324-6083. 

Activity Details 

Activity Name 

Date(s) of Activity 

Location(s) of Activity 

 

Educational Gap Assessment 

Instructions:  This section looks at how you know you need the education (education gap).   You gap(s) can apply to the 

knowledge, skills, or practice of the learner.  For each education gap listed, describe what education is needed to fill it.  

Education Gap Education Needed 
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Learner Outcomes  

Instructions:   This section describes what you want the learner to know after the activity (learner outcome).  Include 

the information, knowledge or skill they should take away from the education along with how you want them to use it 

in their everyday work.   

 

Instructions:  Some types of continuing education require specific objectives in addition to education gaps.  List three 

key learning objectives that you hope to fill with from education gained at this activity. 

Objective 1: 

Objective 2: 

Objective 3: 
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Educational Support Data 

Instructions:  Provide a brief summary of data gathered that validates the need for this activity.  Why does the problem 

exist (i.e. CDC Research, Grant Report-out, Needs Assessment, or new evidence-based directives)? 

 

Instructions:  List at least three (3) References and/or Resources that support the overall educational needs for this 

event. Use references that are from within the past 5 years.  Be sure that the references can be verified by including the 

book or paper name and location or the web address. 

Reference 1: 

Reference 2: 

Reference 3: 

Reference 4: 

Reference 5: 
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Event Description/Purpose 

Instructions:  Provide a short description that outlines the goals and the education that will be presented.  This 

description should tell your attendee what the activity is about and help them know why they would want to attend.  It 

will be similar to the marketing statement used to promote the event.  Draw from the educational information you 

outlined in the educational gaps.   
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